
The King’s CE School 

School Behaviour Policy 
 

 

Mission Statement 

‘Aspire, Believe and Achieve Together’ 
 

So that all members of the School community can. 
 

 Learn and worship in the name of God - Father, Son and Holy Spirit - revealed in the life, death and 
resurrection of Jesus Christ and value, respect and celebrate all faiths and cultures.  

 Believe in themselves and become successful adults – developing their vision, faith, ambition and 
aspirations.  

 Develop a resilience and inner strength to overcome life challenges. 

 Embrace life-enriching experiences and make well-informed lifestyle choices that promote health and 
wellbeing. 

 Develop thinking skills and transferable skills, working in partnership to become life-long learners.  

The King’s CE School Values 

 

At the heart of our mission statement lies our firm belief that God welcomes us into relationship with 
Himself and subsequently desires that we value and respect our fellow human beings.  Our school Core 
Values underpin all our relationships both within the school community and as we look outwards to 
others. 

 

Discussions with pupils, staff and governors have led us to identify four Core Values to which we are 
committed as a school 

 

Empathy – A willingness and desire to understand and identify with the feelings and thoughts of others 

 

Respect - Throughout the Bible we are told that God should be honoured and respected.  As a 
consequence, human beings created in God’s image, should also be respected.  All members of our 
community desire to be respected and also recognise that others should be treated with respect. 

 

Responsibility –It is important that ALL of us take responsibility for our behaviour and actions.  In 
encouraging pupils to take personal responsibility we work together to build a positive and caring 
community.  A quote from Alexander Pope “To Err is human; to forgive, divine”  

 

Forgiveness – Forgiveness is key to us growing as people and understanding not only how to build strong 
relationships but also how to learn from the difficult times.  Jesus himself taught us to forgive not only by 
what he said, but also through his example of forgiving these who crucified him. 
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Introduction 

As an inclusive voluntary aided Christian school; The King’s CE school values respect and celebrates all faiths 
and cultures because we are inspired by a welcoming, inclusive and hospitable God who makes time and space 
for everyone.  

 

We recognise that every pupil is unique and precious and we seek to develop their full academic, social and 
spiritual potential in a caring, secure and safe community.  
 
It is the aim of this policy to set a high standard of discipline and behaviour across the school.  Our emphasis 
will be on recognising and celebrating effort and success and teaching pupils to take responsibility for their 
own actions and to accept the consequences of their choices. We will adopt a zero tolerance approach to 
bullying and any such incidents will be dealt with promptly and firmly.  
 
We aim:  
 

1. To set the highest expectation of behaviour for learning for all pupils and students and believe that all 
are capable of meeting the standard with the systems of praise, rewards, sanctions and interventions 
to support all. 

2. To ensure a consistent approach by all pupils, students, staff, leaders, governors and parents. 
3. To model the School’s values of empathy, respect, responsibility and forgiveness in all relationships 

and responses to behaviour.  
4. To raise aspirations of all pupils and students for them be positive role models and active members of 

the school community.  
 
 

Section 1 - Statutory Framework  
 
This behaviour policy is written in line with the following areas of legislation and guidance:  
 
Education Act 2002  
Education and Inspections Act 2006  
Equality Act 2010  
Education Act 2011  
Behaviour and Discipline in Schools – DfE Guidance 2017  
Alternative Provision – Guidance January 2013  
Behaviour in Schools March 2017  
Mental Health and Behaviour 2016  
Keeping Children Safe in Education 2016  
Exclusion from maintained schools’ academies and pupil referral units 2017 
 
 

Section 2 - Links to other Policies  
 
The Behaviour policy refers to and is in accordance with the following areas of School policy:  
Safeguarding and Child Protection policy 
Anti-bullying policy 
Attendance policy 
SEND policy 
  



Section 3 – Behaviour for Learning – The Basics Framework 
 
 
The behaviour for learning framework links closely to the school’s Teaching and Learning Framework.  The 
climate for learning is fundamental to securing the highest standard of behaviour for learning.  It is created 
and established by pupils and students being known as individuals with clear and consistent routines to follow 
in an organised and stimulating classroom environment.  
 
The learning standard is set for all pupils in their approach to learning, behaviour for learning and presentation 
of work.  All staff are to be insistent and persistent for all pupils to meet the standard by the consistent use of 
rewards and sanctions. 
 
3.1 Classroom expectations 
 
We expect all class teachers and tutors to: 
 

 Meet, greet and seat pupils in a positive manner according to a considered seating plan on class charts 

 Check pupils are wearing the correct uniform and looking smart. 

 Employ a carefully prepared seating plan to help enable pupils to work to their potential. 

 Ask for equipment to be placed on desks, coats to be taken off and bags off backs and out of the way 
as appropriate. 

 Deliver well planned and prepared learning opportunities that engage, challenge and enable all pupils 
to be successful. 

 Praise and reward pupils when they work hard and try their best. 

 Employ a range of classroom strategies, modelling the school’s values and adopt a restorative 
approach, as appropriate when pupils are not responding as you would expect them to. 

 Demonstrate flexible consistency, showing awareness of individuals, their needs and situations. 

 Plan time to deliver extended learning in your lesson, allowing for misconceptions to be addressed and 
for you to check it is recorded. 

 After every lesson, dismiss pupils on time and in an orderly manner. 

 At the end of period 6 pupils check and tidy the room, stand behind their chairs and are dismissed 
when the bell rings. 

 
 

3.2 Behaviour for learning responses  

 

If pupils do not respond to strategies used within the classroom then the following steps are taken as set out in 

the chart below.  The details to the interventions are set out in Appendix 1. 

3.3 Mobile Phones 

Mobile phones are not allowed in school and if seen by a member of staff will be confiscated and recorded 

in class charts. Pupils will be able to pick up their phone from reception at the end of the day. If confiscated 

a second time parents/carers will be notified and will be expected to pick up the phone from VP Pastoral.  

If a child uses their mobile phone to call home during the school day to discuss a behaviour event the school 

may increase the original sanction given. If parents/carers need to be informed of any behaviour or 

safeguarding issues then this will be done through the appropriate procedures (usually a phone call from a 

member of staff).  

 

 

 



3.4 Social Media 

The school recognises that the majority of pupils will be responsible in their use of social media. The use of 

social media will become a disciplinary matter if used in any of the following ways: 

•Bring the school into disrepute 

•Breach copyrights of any kind 

•Bully, harass or be discriminatory in any way 

•Be defamatory or derogatory 

 

 



 



Section 4 – Exclusions 

 

4.1 Internal Exclusion 

Pupil who have not responded to the levels of warnings and detentions or have behaved inappropriately may 

be issued with an internal exclusion by a member of SLT.  Pupils will be supervised in the inclusion room and 

work independently on the work set by their class teachers for that timetabled day.  Parents and Carers will be 

informed of the sanction.  Inappropriate behaviour whilst in the inclusion room is likely to lead to a fixed term 

exclusion. 

4.2 Fixed Term Exclusion 

 A pupil may be excluded up to 45 days in a single academic year.  A pupil may be excluded for a fixed term for 

a one-off offence at the Principal’s discretion or for persistent disruption and poor behaviour.  Examples of 

behaviour leading to immediate exclusion are:  (it must be noted that this is not an exhaustive list) 

• Physical violence 

• Threatening behaviour to other pupils 

• Abusive language directed at staff 

• Bringing an item/article on to the school premises that is deemed to be offensive or dangerous or 

a replica/imitation item that could be seen as an offensive weapon or dangerous item/article 

• Persistent bullying, including cyberbullying 

• Downloading inappropriate material from the internet 

• Deliberately setting off the fire-alarm 

A member of SLT or the Head of Year will phone home to inform parents of the decision and a letter will be 

sent home.   A reintegration meeting will be held with the pupil and the parent on the final day of the fixed 

term exclusion and a plan put in writing to the parent and to the pupil outlining the plan for their return to 

school.   A reintegration meeting must take place before the pupil can go back to their timetabled lessons. 

 

4.3 Permanent Exclusion 

A permanent exclusion can be made in accordance with the guidance issued by the DfE: “A decision to exclude 

a pupil should be taken only:  

a) In response to serious breaches of the school’s behaviour policy; 

b) If allowing the pupil to remain in school would seriously harm the education or welfare of the pupil or 

others in the school. 

Only the Principal can exclude a pupil. 

A decision to exclude a pupil permanently is a serious one. It will usually be the final step in a process for 

dealing with disciplinary offences following a wide range of other strategies, which have been tried without 

success.  It is an acknowledgement by the school that is has exhausted all available strategies for dealing with 

the child and should normally be used as a last resort.  There will, however be exceptional circumstances 

where, in the Principal’s judgement, it is appropriate to permanently exclude a child for a first or “one off” 

offences that put other members of the school at risk such as serious violence, supplying illegal substances, 

carrying a knife or other offensive weapon, carrying fireworks and violence or threats of violence towards staff 

are likely to result in permanent exclusion.  

The decision to exclude for persistent breaches of the behaviour policy is for the Principal to take based on the 

circumstances and when other sanctions and strategies have been exhausted.   

The inclusion administrator will ensure that the exclusion letter is written to parents and they are informed of 

the length of the exclusion, the reason for it and the date of the pupil returns to school.   

 



 

Section 5 Alternative Provision 

It may be appropriate under some circumstances to direct a pupil to alternative provision. This could include 

The Switch Project, Lawnswood Campus or NOVA vocational training.  This may include short term as well as 

long-term placements. Although we always seek to do this in partnership with parents/carers we can legally 

direct a pupil to alternative provision without parental consent/agreement if we feel that it is in the best 

interest of the child.  

Section 6 Rewards 
Rewards play an essential part in school life and are often far more powerful in improving standards in 

behaviour and conduct than sanctions.  Pupils can be rewarded under the following categories: 

• Aspire 

o Good effort 

o Excellent effort 

o Outstanding effort 

• Believe 

o Participation 

o Perseverance 

o Organisation 

o Determination 

o Resilience 

• Achieve 

o Good work 

o Excellent work 

o Outstanding work 

• Together 

o Respect 

o Courtesy 

o Responsibility 

o Co-operation 

o Teamwork 

o Contribution to the school community 

 

Each week the pupil, tutor group and House with the highest number of rewards is celebrated and over time 

celebratory lunches and rewards are issued in recognition of the milestones met. In addition pupils will receive 

a Principal’s letter termly to recognise 100% attendance and outstanding achievement. 

 

 

 

 

 

 

 

 



 

APPENDIX A 

 

A1 Class Teacher Intervention 

Warnings are given in lessons for any negative behaviours and logged on Class Charts the software used by the 

school to monitor and track behaviour.  The categories are: 

- Poor effort 

- Failure to follow instructions 

- Low level disruption 

- Inappropriate behaviour towards another pupil 

 

 

Level If a pupil… You should … 

C
LA

SS
 T

EA
C

H
ER

 

Presents any of the negative behaviours 

listed above. 

Use classroom strategies (change seating plan, verbal 

warning, quiet word outside the classroom, set an 

instruction or target allowing pupil to make the right 

choice and correct their behaviour etc.)  Pupils must 

not be left outside the classroom for more than a few 

minutes.   

Negative behaviour continues. Log a negative behaviour warning on Class Charts. 
Three negative behaviour warnings in a week will 
trigger an email to the pupil’s Tutor. 

Despite logging a warning negative 
behaviour continues. 

Log a negative behaviour Amber detention on Class 
Charts (record time, location and duration minimum 
of 10 minutes) and inform pupil. 
Two Amber detentions within a Faculty in a week will 
trigger a HoF BfL Report. 

Fails to correct negative behaviour 
despite receiving an Amber detention. 

Log Buddy Removal On call on Class Charts and on call 
staff will escort pupil to Buddy room. 
Two On-Call Buddy Removals within a Faculty in a 
week will trigger a HoF BfL Report. 

Is removed to the Buddy room. Still expect them to attend the Amber detention.  
Inform pupil. 

Continues to misbehave in the Buddy 
Room. 

Log ‘Emergency On call’ on Class Charts and on call 
staff will escort pupil to the Inclusion Support Centre. 

Receives an Amber detention for their 
negative behaviour. 

Complete the Detention Register on Class Charts. 
Discuss the pupil’s behaviour during the detention 
with a focus on positive behaviours the pupil is 
capable of, and may have demonstrated in previous 
lessons. 
If the child fails to attend click the attendance status 
until it changes to Not Attended. 
If the detention is marked as Not Attended the 
detention will automatically upscale to a Red 
detention so it is essential that the register is taken. 

Fails to attend the Amber detention. 
The Amber detention will upscale to a Red 
detention. 

Attend the Red detention for Restorative Practice to 
take place. 

Late to lesson Log ‘Late to lesson Amber’ on Class Charts and inform 
the pupil that they have a detention. 



Uses foul, abusive or threatening 
language directed towards a member of 
staff or another pupil.  
Poses a physical threat towards a member 
of staff or another pupil. 
Threatens the safety of staff or pupils. 

Log ‘Emergency On-Call’ on Class Charts and On call 
staff will escort the pupil to Inclusion Support. 
On call duty staff to follow Emergency On Call 
Guidance. 

Fails to complete Extended Learning Log ‘Extended Learning Warning’ on Class Charts.  
Record time and location and inform pupil. 

Persistently fails to complete Extended 
Learning 

Log ‘Extended Learning Amber’ on Class Charts if a 
detention is required.  Record time and location and 
inform pupil. 

Fails to attend the Extended Learning 
Amber detention. 
The Amber detention will upscale to a HoF 
Lunchtime detention. 

Attend the HoF Lunchtime detention. Failure to 
attend will result in a HoF after school detention. 

Needs to leave a lesson for any reason. 
Pupils must only be allowed out of lessons 
if there is a medical need (ask to see note) 
or you believe there is a genuine need. 

Complete the ‘permission to be out of lesson’ pass.  
Record all details and sign. 
Pupils will be challenged and sent back to lesson if 
they do not have a valid ‘permission to be out of 
lesson’ pass. 

Is placed on a HoF BfL Report. Complete the Report every lesson. 
Praise positive behaviour and discuss strategies to 
meet targets. 
Keep HoF informed of the progress that the pupil is 
making. 

 
 

A2 Tutor Interventions 

 

Level If a pupil… You should … 

TU
TO

R
 

  

Fails to wear correct uniform. Discuss with pupil and log ‘poor uniform warning on 

class charts’ 

Fails to wear correct uniform on two 

consecutive days without a valid 

reason/uniform pass. 

Discuss with pupil and log ‘poor uniform warning on 

class charts’. A second consecutive day logged on class 

charts will trigger a text message or phone call home 

Is not equipped to learn (pen, pencil, 

ruler, basic equipment) 

Discuss with the pupil. 

Provide pupil with a planner sheet – any EL set needs to 

be copied up into their planner. 

Discuss with pupil and log ‘poor equipment warning’ on 

class charts 

Persistently fails to be equipped to 

learn. 

Discuss with the pupil.   

Provide pupil with a planner sheet. 

Log ‘Poor equipment warning’ in the TUTOR folder on 

Class Charts. 

Discuss with pupil and log ‘poor equipment warning’ on 

class charts. A second consecutive day logged on class 

charts will trigger a text message or phone call home 

  

  

Note: Parents will be contacted where above issues are not rectified.  Pupils will be issued with a 

uniform pass if valid reasons are provided. 



Receives three negative subject 

warnings (across subjects) in a week. 

Receive an email from Class Charts at the end of the 

week. 

Discuss with the pupil. 

Is placed on a Tutor BfL Report by HoY. 

Triggered by: 

Two Amber detentions (across Faculties) 

in a week 

Two Buddy Removal On calls (across 

Faculties) in a week 

Returns from a period of Internal 

Exclusion. 

Contact and discuss with Parents. 

Issue report and discuss targets with pupil. 

Check and sign the report on a daily basis.   

Praise positive behaviour and discuss strategies to meet 

targets. 

Loses their Tutor BfL Report. 

Does not complete their report fully. 

Receives three or more crosses in a day. 

Log ‘Report expectations not met’. 

If report is lost – issue a new Report and write 

replacement across the top. 

Pupil will remain on the Tutor BfL Report for an 

additional week. 

If ‘Report expectations not met’ is logged (for lost report 

etc.) the pupil will receive a HoY lunchtime detention in 

the VCC on the next day.   

Tutor must inform pupil. 

Fails the Tutor BfL Report at the end of 

the two week period. 

Discuss with pupil. 

Log Class Charts Negative – ‘Tutor BfL Report 

expectations not met’  

This tab is in the REPORTS folder.   

The pupil will be issued with a HoY BfL Report (see Head 

of Year Intervention). 

Meets the expectations of the Tutor BfL 

Report at the end of the two week 

period. 

Inform Parents. 

Discuss with Pupil. 

Log Class Charts Positive – ‘Tutor BfL Report 

expectations met’  

Is placed on an Attendance and 
Punctuality Report by HoY. 
Triggered by Truancy or two or more 
lates in a week. 

Contact and discuss with Parents. 

Issue report and discuss attendance/punctuality with 

pupil. 

Check and sign the report on a daily basis.   

Praise positive behaviour and discuss strategies to 

improve attendance/ punctuality. 

Loses their Attendance/Punctuality 

Report. 

Does not complete their report fully. 

Is more than four minutes late to a 

lesson. 

Log ‘A and P Report Expectations not met’. 

Contact and discuss with Parents. 

If report is lost – issue a new Report and write 

replacement across the top. 

Pupil will remain on the Tutor Attendance and 

Punctuality report for an additional week. 

If ‘A and P Report Expectations not met’is logged (for 

lost report etc.), twice in a week the pupil will receive a 

HoY lunchtime detention in the VCC on the next day.  

Tutor must inform pupil. 

 

Fails to improve Attendance/Punctuality 

at the end of the two week period. 

Discuss with pupil. 

Log Class Charts negative – ‘Tutor A and P Report 

expectations not met’  

The pupil will be issued with a HoY Attendance and 

Punctuality Report (see Head of Year Intervention). 



Improves Attendance/Punctuality at the 

end of the two week period. 

Inform Parents. 

Discuss with Pupil. 

Log Class Charts Positive – ‘A and P Report expectations 

met’  

 

 
 

A3 Head of Faculty Interventions 
 
 

 
 
 
  

Level If a pupil… You should … 

H
EA

D
  O

F 
FA

C
U

LT
Y

 

Receives three negative subject warnings 
within a Faculty in a week. 

Receive an email from Class Charts at the end of the 
week. 
Discuss with the pupil(s). 

Is placed on a HoF BfL Report by HoY. 
Triggered by two negative behaviour 
Amber detentions within a week within 
Faculty/Core subjects OR two or more 
Buddy Removal on calls within a week. 
Where the Amber detentions were in two 
or more subjects in a Faculty, each class 
teacher will need to complete a report. 

Contact and discuss with Parents. 
Issue report and set targets in collaboration with 
subject teacher who is to complete the report after 
every lesson for two weeks.  
Check and sign the report at the end of each week.   
Praise positive behaviour and discuss strategies to 
meet targets. 

Fails to meet expectations at the end of 
week one. 

Log ‘HoF Report expectations not met’. 
Pupil will remain on the HoF BfL Report for an 
additional week. 
Contact and discuss with Parents. 
If ‘HoF Report expectations not met’ is logged (for 
lost report etc.) the pupil will receive a HoF detention 
after school on the following Thursday.  HoF must 
inform pupil. 

Fails the Faculty BfL Report at the end of 
the two week period. 

Log ‘HoF BfL Report expectations not met’. 
The pupil will receive a HoF detention after school on 
the following Thursday.  HoF must inform pupil. 
The pupil will be issued with an SLT BfL Report (see 
Head of Year Intervention). 

Fails to attend HoF Thursday detention. 
Triggered by: 
HoF Report expectations not met 
Fails to attend HoF lunchtime detention 
 

Complete the Detention Register on Class Charts. 
If the child fails to attend click the attendance status 
until it changes to Not Attended.  If the detention is 
marked as Not Attended the detention will 
automatically upscale to an SLT detention so it is 
essential that the register is taken. 
HoF must inform pupil. 

Meets Faculty BfL Report expectations at 
the end of the two week period. 

Inform Parents. 
Discuss with Pupil. 
Log Class Charts Positive – ‘HoF BfL Report 
expectations met’  



A4 Head of Year Interventions 
 

Level If a pupil… You should … 

H
EA

D
 O

F 
Y

EA
R

 

Receives two or more Amber detentions OR 

two or more Buddy Removal on calls in a 

week across different Faculty Subjects. 

Log a ‘Tutor BfL Report’ on Class Charts. 

Inform Tutor. 

  

Fails Tutor BfL Report. Log and issue HoY BfL Report on Class Charts. 

Contact and discuss with Parents. 

Is placed on a HoY BfL Report. 

Triggered if: 

Failing Tutor BfL Report  

A pupil is causing concern across subjects 

and could potentially be placed on more 

than one report 

Returns from a period of FTE 

Contact and discuss with Parents. 

Check and sign the report on a daily basis.   

Praise positive behaviour and discuss strategies to 

meet targets. 

 

Fails the HoY BfL Report at the end of the 

two week period. 

Discuss with pupil. 

Log Class Charts Negative – ‘HoY BfL Report 

expectations not met’  

This tab is in the REPORTS folder.   

The pupil will be issued with a SLT BfL Report (see 

SLT Link Intervention). 

Meets the expectations of the HoY BfL 

Report at the end of the two week period. 

Inform Parents. 

Discuss with Pupil. 

Log Class Charts Positive – ‘HoY BfL Report 

expectations met’  

This tab is in the REPORTS folder.   

Fails Faculty BfL Report. 

Fails HoY BfL Report. 

Fails HoY Attendance and Punctuality 

Report. 

Log an ‘SLT BfL Report’ OR ‘SLT Attendance and 

Punctuality Report’ on Class Charts. 

Inform SLT Link. 

Fails to attend HoY lunchtime detention. 

Triggered by: 

Report expectations not met 

Failing to attend a late lunchtime detention  

Three or more lates to school in a week 

Fails Tutor BfL Report 

Two or more A and P Report expectations 

not met  

 

Complete the Detention Register on Class Charts. 

If the child fails to attend click the attendance status 

until it changes to Not Attended. 

If the detention is marked as Not Attended the 

detention will automatically upscale to an SLT 

detention so it is essential that the register is taken. 

Discuss the pupil’s behaviour during the detention 

with a focus on positive behaviours the pupil is 

capable of, and may have demonstrated in previous 

lessons. 

Receives 3 or more lates in a week. 

Receives 2 or more out of lesson without 

consent in a week. 

Log a ‘Tutor Attendance and Punctuality Report’ on 

Class Charts. 

Inform Tutor. 

Fails Tutor Attendance and Punctuality 

Report at the end of the two week period. 

Contact and discuss with Parents. 

Issue HoY Attendance and Punctuality Report and 

discuss attendance/punctuality with pupil. 

Check and sign the report on a daily basis.   



 

  

Praise positive behaviour and discuss strategies to 

improve attendance/punctuality. 

Loses their Attendance/Punctuality Report 

Does not complete their report fully. 

Is more than four minutes late to a lesson. 

Log ‘A and P Report expectations not met’. 

If report is lost – issue a new report and write 

replacement across the top. 

Pupil will remain on the HoY Attendance and 

Punctuality Report for an additional week. 

 If ‘A and P Report Expectations not met’ is logged 

(for lost report etc.), twice in a week the pupil will 

receive a HoY lunchtime detention in the VCC on the 

next day.  

HoY must inform pupil. 

Fails to meet expectations of HoY 

Attendance and Punctuality Report at the 

end of the two week period. 

Discuss with pupil. 

Log Class Charts Negative – ‘HoY A and P Report 

expectations not met’.  This tab is in the REPORTS 

folder.   

Log SLT A and P Report. 

Inform SLT Link. 

Improves Attendance/Punctuality at the end 

of the two week period. 

Inform Parents. 

Discuss with Pupil. 

Log Class Charts Positive – ‘HoY A and P Report 

expectations met’  

 



A5 SLT Link Intervention 
 

 

Level If a pupil… You should … 

SL
T 

LI
N

K
 

  

Is placed on an SLT BfL Report  

Triggered by: 

Fails Faculty BfL Report. 

Fails HoY BfL Report. 

Contact and discuss with Parents. 

Check and sign the report on a daily basis.   

Praise positive behaviour and discuss strategies to 

meet targets. 

Loses their SLT BfL Report. 

Does not complete their report fully. 

Receives 3 or more crosses in a day. 

Log ‘SLT Report expectations not met’. 

If report is lost – issue a new report and write 

replacement across the top. 

Pupil will remain on the SLT BfL Report for an 

additional week. 

If ‘SLT Report expectations are not met’ is logged 

(for lost report etc.) an SLT detention will be issued 

for the following Friday.   

Inform pupil and Parents. 

Fails the SLT BfL Report at the end of the 

two week period. 

Arrange a meeting with Parents to discuss further 

support/ intervention. 

Fails HoY Attendance and Punctuality 

Report at the end of the two week period. 

Contact and discuss with Parents. 

Issue SLT Attendance and Punctuality report and 

discuss attendance/punctuality with pupil. 

Check and sign the report on a daily basis.   

Praise positive behaviour and discuss strategies to 

improve attendance/punctuality. 

Loses their Attendance/Punctuality Report 

Does not complete their report fully. 

Is more than four minutes late to a lesson. 

Log ‘A and P Report expectations not met’. 

If report is lost – issue a new report and write 

replacement across the top. 

Pupil will remain on the HoY Attendance and 

Punctuality Report for an additional week. 

 If ‘A and P Report Expectations not met’ is logged 

(for lost report etc.), twice in a week the pupil will 

receive a HoY lunchtime detention in the VCC on the 

next day.  

SLT must inform pupil. 

Fails to meet expectations of SLT 

Attendance and Punctuality Report at the 

end of the two week period. 

Contact Parents and discuss further 

support/intervention. 

Discuss with pupil. 

Log Class Charts Negative – ‘SLT A and P Report 

expectations not met’  

This tab is in the REPORTS folder.   

 

Improves Attendance/Punctuality at the 

end of the two week period. 

Inform Parents. 

Discuss with Pupil. 

Log Class Charts Positive – ‘SLT A and P Report 

expectations met’  

This tab is in the REPORTS folder.   


